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MHAGERY: Kanda University of International Studies

About Educational Background Verification

In principle, we do not disclose any personal information regarding the academic records of our
students (including graduates, withdrawn students, and currently enrolled students) to third parties
without the student’ s consent.

Requests from background screening companies to verify the accuracy and authenticity of information
submitted by a student ( “Educational Background Verification” ) will be processed in accordance with

the procedures below.

Requirements for Educational Background Verification

Please submit a Consent Form for Disclosure of Personal Information (Form 1) signed by the student,
authorizing the release of academic and related personal information to the background screening

company.

Procedure for Submitting an Educational Background Verification Request

Please send the following three documents to the email address of the office responsible for
educational background verification:

(1) A Consent Form for Disclosure of Personal Information (Form |)

(2) A copy of a valid photo ID of the student (e.g., passport or driver’ s license).

(3) A copy of an official certificate issued by the university, such as a certificate of graduation.
Office Responsible for Educational Background Verification:
Student Services Division

Email: gakuseika@kanda.kuis.ac.jp

Response to Educational Background Verification Requests

In principle, we will verify only the accuracy and authenticity of the information stated on the official

certificates issued by the university.

® Inquiries unrelated to academic history will not be answered.
Depending on the nature of the request, the verification process may take time.
Even if the inquiry concerns academic matters, we may not be able to provide a response in some
cases.

® \We do not respond to inquiries concerning individuals who have been removed from the university

register or those who have no academic record at this institution.
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