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The 10th Annual All Japan Student English Presentation Contest

V¥ Detailed Guidelines: How to Take Part in the 2nd RoundV¥

I. General Information
Date: Saturday, November 20™

Place: online (Zoom)

At this time, presenters must use a computer to connect to Zoom, in order to both present

their visual aids, and connect a live video of themselves to the contest, simultaneously.
-Time limit: Presentations which exceed |0 minutes will receive a 10% score reduction.
Exceeding | | minutes is disqualification. 5 additional minutes is allowed for questions after

the presentation.

2. Access Guidelines

It is the responsibility of presenters to ensure that they have appropriate technology and

internet access to take part in the second round of the competition.

In general, each participant will be allowed to connect using one device. We ask that you
use a laptop or PC (with webcam and microphone access) as your connected device. For
judging purposes, please ensure that your device does not interrupt or end your main video
feed (the video showing your face) when you screen-share. (*If any one person needs to
connect using two devices, please contact the Presentation Contest Secretariat Office in

advance.)
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-If you are participating as a team, Presentation Contest staff will confirm which device
you will be using for screen-sharing on the day of the Contest. If your entire team will be
presenting from one location, please use abundant caution and follow the government's

infection prevention guidelines.

‘Internet connection speed of | Ombps, minimum, is strongly recommended. Using a device

with limited space remaining on the hard disk may contribute to connectivity issues.

The following website can be used to check your connection speed: https://fast.com

-For the second round of the competition, presenters will need to have a Zoom account and
the Zoom application downloaded onto their device; the browser-based form is insufficient
for sharing a presentation. To ensure that the software runs smoothly, please update the

Zoom software regularly through the date of the competition.

Zoom : https://zoom.us/jp-jp/meetings.html

-Presenters should be familiar with the Zoom telecommunication platform, and understand

functions such as “mute”, “video on,” and “Share Screen.”
‘Presenters will be given a Zoom link/information before the 2nd round, via email. This will
include the specific time at which the presenter must join the Zoom meeting, and the time

of their presentation.

‘Presenters should be on time; they should join their presentation meeting 5-10 minutes

before their appointment.

‘Presenters must not leave the Zoom meeting or log off before the MC (chairperson-Zoom

meeting host) verbally allows this.

3. Privacy / Copyright

-Presenters must not share Zoom link/information with other parties.

‘Presenters cannot invite friends, family members, or educators from their institution to

view the presentation.

-2nd Round presentations will be private to the judges, MC and a small number of other

entrants.
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* Unauthorized recording of the 2nd Round is strictly prohibited, and may result in

presenters being disqualified.

‘In some cases, presentation organizers may wish to record a presentation, for internal
purposes or score verification. Entrants’ participation in the 2nd round, and your

attendance in Zoom, means that you give permission to be recorded in this way.

-Due to the risk of copyright infringement, we strongly advise that presenters do NOT
include any music or video clips in their presentation. Any presentations found to violate
copyright or publicity rights will not be permitted tfo advance to the final round. Please
ensure that any photos, logos, music, videos, or other media included in your presentation
do not infringe upon the copyright or publicity rights of the creator. Consider any famous
media or close likenesses to be off-limits. If you wish to use any media to which you do not
hold the copyright, you will need to obtain permission from the copyright holder.
Presentations containing any copyright infringements will not be permitted to advance to

the final round.

The following links provide information about copyright law in Japan

X Agency for Cultural affairs, copyright
https://www.bunka.go.jp/english/policy/copyright/

XJASRAC, copyright
https://www.jasrac.or.jp/ejhp/copyright/index.html

4, How to Present

-Appearance: Presenters may sit or stand. They should also be wearing appropriate attire.

-Camera: A camera displaying presenters’ face is required. Presenters must orient their
camera to include
*You can use a virtual background; however, only a plain background or the 'blur'
option is acceptable.
-ample light.

‘their face in clear view during the entire presentation.

-Microphone: Presenters must be audible, and have a microphone close enough to their face.
We strongly recommend that all presenters repeatedly practice their presentations online.

Among commercially-available web cameras, visual and audio quality can vary widely, so
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please be careful when selecting a product. In particular, we recommend confirming the
quality of the microphone, to ensure that the judging panel can hear your presentation

clearly.

-Visual aids: Visual aids must be delivered via the Zoom “share” function. Presenters
should not use a projector to display their visual aids behind them (as in a traditional

presentation). Music and video of any kind should not be used.

‘Visual aids: A common error when using video clips is that the audio will come from the
microphone, rather than the video source. If you choose to use a self-made video during

your presentation, please confirm how to play the video with the correct audio source.

-Due to the online presentation environment, and difficulties which may arise, presenters

should aim to be under |0 minutes.

‘The Presentation Contest timekeeper will notify you when you have | minute or 30 seconds

remaining.

5. Advice

- Style: Although presentations will be delivered on Zoom, it is still recommended that
presenters avoid reading from notes. Effective presenters make good eye contact, with the
camera, and connect with the audience. Minimal or no use of notes allows for a much

smoother and more natural delivery.

- Style: Although presentations will be delivered on Zoom, using hands for gesturing can still

be effective to help explain ideas.

Location: Keeping the camera at eye level, not at a high or low angle, will make it easier
for judges to see your full expression. Presenters should avoid being too close or too far
from the camera; if the presenter’s face occupies about 40% of the height of the frame,
that is sufficient.

*Location: Avoid unnecessary background noise (open window, animals, etc.)

* Equipment: Presenters should test their internet connection, microphone and camera

within Zoom before the contest.

*Equipment: Presenters may use/wear a headset or earphones to ensure the clarity of their
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voice.

6. In the event of tech issues

Technical confirmation time

-Before the presenter begins, there will be a |1-2 minute period in which all MC, judges and
presenters confirm that their equipment is working correctly, connectivity is satisfactory,

and all parties can hear/see each other.

Loss of presenter’s connectivity (Zoom client freezing, internet connection dropping)

‘In the event of inability to connect to the contest at your scheduled time, contact the
Secretariat Office of the 9th Annual All Japan Student English Presentation Contest for

options.

‘In the event of full internet loss during your presentation, you may attempt to reconnect

by any means necessary within 3 minutes.

‘There is a 3 minute limit to attempted reconnection. After that time, the Secretariat Office
of the 9th Annual All Japan Student English Presentation Contest will decide recourse in
the contest. Please contact the Secretariat Office for options.

-Contest management cannot promise presenters will be rescheduled.

Loss of presenter’s camera or microphone (you cannot see/hear others, they cannot

see/hear you, bad audio)

-Once the presentation begins, the timer for the presentation should be considered as set.

‘In the event of a loss (or freeze) of visual aids during your presentation, the MC will not

stop the presentation.

‘In the event of issues of this kind, the authority rests with the MC to decide, based on

guidelines, how to proceed.

Loss of MC/judge’s camera or microphone, or bad connectivity

-If the issues of camera/microphone/sharing screen happen owing to the host side (not
contestants), the presenter may be asked to give the presentation again.

-If the situation happens in the Q&A session, and the questions were not conveyed well to
the presenter, the presenter is eligible to ask the MC to check the wifi connectivity with
judges. Once the check is done, judges will repeat the question again. In that case, MC can

decide how long they can extend the presenter's session.
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X This PDF will be updated to include any additional information, so please access the
Contest homepage to view the latest version.

Entrants will be notified of the latest information via their registered e-mail address.



